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Berkeley Unified School District
Office of the Superintendent

2134 Martin Luther King Jr. Way
Berkeley, CA  94704-1180

Phone:  (510) 644-6206Fax:  (510) 540-5358

 BOARD OF EDUCATION – MEETING AGENDA*
Wednesday, April 14, 2010

Call to Order The Presiding Officer will call the Meeting the
Regularly Scheduled Board of Education Meeting to Order
at 6:30 pm, recess to Closed Session and convene in Public
Session by 7:30 pm

Members Present:
Karen Hemphill, President
Beatriz Leyva-Cutler, Vice President
Nancy Riddle, Director
John T. Selawsky  Director/Clerk
Shirley Issel, Director
Valeria Gonzalez ** - Student Director

Administration: Superintendent William Huyett, Secretary
Javetta Cleveland, Deputy Superintendent
Neil Smith, Assistant Superintendent of Educational
Services
Lisa van Thillo, Assistant Superintendent of Human
Resources

Prior to Closed Session, as necessary, staff/employee comments are taken per
Government Code Section 54957. Recess to Closed Session (Government Code
Sections 3549, 1(d), 54956.9(a) and 54957) and Education Code Section
49819(c)

a)Conference with Legal Counsel – Existing Litigation/Anticipated
b)Consideration of Student Expulsions
c) Collective Bargaining
d)Public Employee Discipline/Dismissal /Release/Evaluation
e)Public Employment /Appointment
Contract Employee

f)Liability Claims
Claim Number: 2005038079
Claim Number: 08 BSD 0104 - 09 BSD 0042
g)Property Acquisition & Disposal
* Board agenda posted on District website: www.berkeley.k12.ca.us

** The Student Director does not attend Closed Session

www.berkeley.k12.ca.us
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The Berkeley Unified School District intends to provide reasonable
accommodations in accordance with the Americans with Disabilities Act of

1990. If a special accommodation is desired, please call the
Superintendent’s Office 48 hours prior to the meeting at 510-644-6206

REGULAR MEETING AGENDA

CALL TO ORDER

Report Closed Session actions

Approve Regular Meeting Agenda of April 14, 2010

Recognition
Writer Coach Connection, celebrating ten years in Berkeley Schools

Teaching and Learning
Report on Universal Learning Support System (report under separate cover)

PUBLIC TESTIMONY
Persons wishing to address the Board should fill out a card located on the table by the
door and submit the completed card to the Board Recorder.  Speakers will be selected by
lottery.  The Public Testimony is limited to 30 minutes – 3 minutes per speaker.  Speakers
with the same concerns are encouraged to select a spokesperson to address the Board.

Union Representatives’ Reports
Board Members’ Reports
Superintendent’s Report

APPROVE CONSENT CALENDAR

CONSENT ITEMS
These items are considered routine and may be enacted by a single motion.  Any items
needing discussion may be moved to the appropriate section of the agenda upon the
request of any member of the Board.
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Human Resources

2.1-C
Approval of Personnel Report

2.2-C
Approval of  Job Description – Director,
Student Services

Educational Services

3.1-C
Approval of Adult Education Grant:
Workforce Investment Act, Adult
Education and Family Literacy Funds

Business Services

4.1-C
Approval of Contracts and Purchase
Orders

4.2-C
Approval of Listing of Warrants Issued
March 2010

4.3-C
Approval of Payroll Warrants Issued
March 2010

4.4-C
Approval of Increase Current Contract
with Nursefinders for Student Services
Department

4.5-C
Approval of Master Contracts for Non
Public School placement of two student
for school year 2009-2010

4.6-C
Approval of Amendment to Contracts
with a non-public Agency

4.7-C
Approval of Recommendation of
Independent Auditor

Staff Recommendation:
Approve Personnel Report No. 10-07

Staff Recommendation:
Approve job description, Director of Student
Services

Staff Recommendation:
Approve the Adult School’s application for the
2010-2011 Adult Education Workforce
Investment Act grant

Staff Recommendation:
Authorize Purchasing Manager or Deputy
Superintendent to approve contracts and
purchase orders

Staff Recommendation:
Approve warrants issued in March 2010

Staff Recommendation:
Approve payroll warrants issued in March
2010

Staff Recommendation:
Approve increase in agreement to
Nursefinders for 2009-2010

Staff Recommendation:
Approve and authorize the placement of
students in non public schools for the 2009-
2010 School Year

Staff Recommendation:
Approve Amendment to Increase Contracts
with non-public Agency

Staff Recommendation:
Approve selection and contract of
independent auditor

8

14

17

34

35

38

41

46

86

88
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ACTION ITEMS
These items are presented for action at this time. They may have been
reviewed at a previous meeting.

General Services

1.1-A
Approval of Class Size Report

Educational Services

8:30 pm
3.1-A
Public Hearing:  Proposed Charter
School

3.2-A
Approval of Phase I Report on 2020
Vision

Staff Recommendation:
Approve the BSEP Class Size
Recommendations from the Superintendent
and Planning and Oversight Committee

Staff Recommendation:
Hold Public Hearing for proposed REALM
Charter School (separate cover)

Staff Recommendation:
Approve Phase I Report on 2020 Vision

105

112

114

Facilities

5.1-C
Approval to award the bid for the
Replacement of the Stage Curtain at
three sites

5.2-C
Approval to advertise to solicit bids for
the Stage Lighting Project at the
Berkeley Community Theater

5.3-C
Approval to hire a Consultant for
Inspection Services related to the West
Campus Education Center Project

5.4-C
Approval to hire a Consultant for
Inspection  Services related to the
Berkeley High School Stadium Project

Staff Recommendation:
Approve bid for the Replacement of the Stage
Curtain at three sites

Staff Recommendation:
Approve advertisement to solicit bids for the
Stage Lighting Project at the Berkeley
Community Theater

Staff Recommendation:
Approve hire of a Consultant for Inspection
Services  related to the West Campus
Education Center Project

Staff Recommendation:
Approve hire of a Consultant for Inspection
Services related to the Berkeley High
School Stadium Project

99

101

103

104
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INFORMATION ITEMS
These items are intended to keep the Board informed on various District business
matters, which do not require action, by the Board.

Human Resources

2.1-I
“Sunshine” of Proposal to Negotiate with
BFT

2.2-I
Berkeley High School Principal Selection
Process

Facilities

5.1-I
Facilities Construction Financial Update

5.2-I
Proposed Bond Program Allocations

Staff Recommendation:
Receive this proposal as information

Staff Recommendation:
Receive as information

Staff Recommendation:
Receive and accept Facilities Construction
Financial Update

Staff Recommendation:
Receive and accept Proposed Bond Program
Allocations

135

136

139

145

ADDITIONAL ACTION ITEMS
Approve Minutes of:
February 24, 2010
March 3, 2010
March 10, 2010
March 24, 2010

EXTENDED PUBLIC TESTIMONY
ADJOURNMENT

UPCOMING BOARD MEETINGS

April 28
May 12
May 26
June 9
June 23

June 30 –tentative
August 18

September 15
September 22

October 13
October 27

November 10
December 8

Board of Education Meetings are broadcast live on KPFB/FM 89.3
Berkeley Government Access Channel 33
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Guidelines for Speakers
You are invited to participate in Meetings of the Board of Education and make your views
known at these meetings.

WHEN YOU WANT TO TALK ABOUT AN AGENDA ITEM OR A NON-AGENDA ITEM:
Please fill in a REQUEST TO ADDRESS THE BOARD OF EDUCATION CARD) and give it
to the Board Secretary.  Speakers will be selected by lottery.  Your card must be
submitted before the Presiding Officer calls for PUBLIC TESTIMONY. You will be called to
speak by the Presiding Officer. A Speaker has three minutes in which to make his/her
remarks.

Any subject related to the District or its educational programs is welcome at the Board of
Education Meetings. However, we respectfully ask that matters pertaining to
individual employees of the Berkeley Unified School District be discussed in private.
There is an established procedure for making such complaints.  You may obtain
information about this procedure from a school or from the Superintendent’s Office.
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MISSION AND GOALS
OF THE BERKELEY UNIFIED SCHOOL DISTRICT

MISSION STATEMENT
The mission of the Berkeley Unified School District, a diverse community deeply
committed to public education, is to ensure that all students discover and
develop their special talents, achieve their educational and career goals, become
life long learners, and succeed in a rapidly changing society by:

 empowering students, parents and staff,
 providing a strong standards based curriculum, and
 offering alternative learning experiences in a racially integrated, multilingual

environment.

VISION
Berkeley Unified School District creates a system that enables every student,
including those with diverse needs, to meet or exceed rigorous standards for
academic performance.  All students will develop the attitudes, skills and habits
of mind needed to succeed in and beyond the classroom.  The members of this
school community share a vision of educational excellence, an appreciation for
the partnerships with local government agencies, community based
organizations, businesses, institutions of higher education and will work
collaboratively to realize this vision.

PERFORMANCE GOALS

1. Increase the academic achievement of all students through
effective instruction and a challenging and engaging
curriculum

2. Implement interventions that address barriers to student
learning in order to meet the needs of the whole child

3. Establish and maintain the culture and governance necessary
to support an environment conducive to learning
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BERKELEY UNIFIED SCHOOL DISTRICT 
 
TO:  William Huyett, Superintendent   
FROM:  Lisa van Thillo, Ed.D. Assistant Superintendent, Human Resources 
DATE:  April 14, 2010    
SUBJECT: APPROVAL OF HUMAN RESOURCES REPORT 10-07 

Following is Human Resources Report 10-07 which reports details of personnel 
assignments, employment, and terminations. 

 
CERTIFICATED EMPLOYEES 

NAME POSITION LOCATION BUDGET FTE & SALARY FROM 
 
TO 

TEMPORARY TEACHER 
Yuk Shan Ching Temp Teacher BHS General 

Fund 
1.00/II-01 3/23/10 6/18/10 

Armin Kraemer Temp Teacher BHS General 
Fund 

.40/II-01 4/5/10 6/18/10 

Samuel Rozen Temp Teacher BHS General 
Fund 

1.00/II-01 1/20/10 6/18/10 

Edress Waziri  Counselor BHS General 
Fund 

.6/VII-03 3/15/10 6/18/10 

       
RETIREMENT 
Jim Slemp Principal BHS General 

Fund 
1.00 6/30/10  

Kathleen Van Sandt Teacher Longfellow General 
Fund 

1.00 11/1/10  

       
MEDICAL LEAVE OF ABSENCE WITH PAY 
Ray Adams Teacher Oxford General 

Fund 
1.00 4/7/10 6/18/10 

       
LEAVE OF ABSENCE WITHOUT PAY 
Megan Abramsonward Teacher Thousand Oaks General 

Fund 
.50 8/30/10 6/17/11 

Hannah Acavedo-
Schiesel 

Psychologist All District General 
Fund 

.60 3/16/10 6/18/10 

Hannah Acavedo-
Schiesel 

Psychologist All District General 
Fund 

.20 8/30/10 6/17/11 

Mallorie Baron Teacher Cragmont General 
Fund 

.50 8/30/10 6/17/11 

Cathryn Campbell Teacher BFT General 
Fund 

1.00 8/30/10 6/17/11 

Linda Carr Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Dora Casetta Teacher Thousand Oaks General 
Fund 

.50 8/30/10 6/17/11 

Mary Cazden Teacher Jefferson General 
Fund 

.50 8/30/10 6/17/11 

Amy Crawford Teacher BHS General 
Fund 

.60 8/30/10 6/17/11 

Carol Dorf Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Ananda Esteva Teacher Rosa Parks General 
Fund 

.40 8/30/10 6/17/11 

Aryn Faur Teacher Longfellow General 
Fund 

1.00 8/30/10 6/17/11 
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Theresa Fletcher Teacher Thousand Oaks General 
Fund 

1.00 5/10/10 5/14/10 

Theresa Fletcher Teacher Thousand Oaks General 
Fund 

.40 8/30/10 6/17/11 

Hazelle Fortich  Teacher Washington General 
Fund 

.45 8/30/10 6/17/11 

David Freedman Teacher Arts Magnet General 
Fund 

.50 8/30/10 6/17/11 

Tamara Friedman Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Kathleen Gadway Teacher Rosa Parks General 
Fund 

.20 8/30/10 6/17/11 

Pooja Govil Teacher Emerson General 
Fund 

1.00 8/30/10 6/17/11 

Kate Haber Teacher BHS General 
Fund 

.20 8/30/10 6/17/11 

Mary Hamilton Teacher Arts Magnet General 
Fund 

1.00 8/30/10 6/17/11 

Melia Hong Teacher John Muir General 
Fund 

.50 8/30/10 6/17/11 

Robin Jew Teacher Le Conte EDC General 
Fund 

.36 8/30/10 6/17/11 

Laura Jewett Teacher BHS General 
Fund 

.20 8/30/10 6/17/11 

Mikko Jokela Teacher King General 
Fund 

.20 8/30/10 6/17/11 

Alison Kelly Teacher District General 
Fund 

1.00 8/30/10 6/17/11 

Heather Komure-Chan Teacher Arts Magnet General 
Fund 

.50 8/30/10 6/17/11 

Mary Lewis Teacher Le Conte General 
Fund 

.40 8/30/10 6/17/11 

Mary Kate McGoldrick Teacher Washington General 
Fund 

1.00 8/30/10 1/3/11 

Simone Miller Teacher Washington General 
Fund 

.55 8/30/10 6/17/11 

Sarah Morrison Teacher BHS General 
Fund 

.60 8/30/10 6/17/11 

Nicole Nagappan Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Daniel Plonsey Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Sherene Randle Teacher BHS General 
Fund 

1.00 3/12/10 3/26/10 

Sherene Randle Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Jamie Robertson Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Adria Rosen  Teacher Cragmont General 
Fund 

1.00 8/30/10 6/17/11 

Rebecca Rosen Teacher Thousand Oaks General 
Fund 

.20 8/30/10 6/17/11 

Cheryl Sheppard-
Tunsell 

Oxford Oxford General 
Fund 

.60 8/30/10 6/17/11 

Wyn Skeels Teacher BHS General 
Fund 

1.00 8/30/10 6/17/11 

Christy Smith Teacher John Muir General 
Fund 

.20 8/30/10 6/17/11 

David Stevens Teacher BHS General .20 8/30/10 6/17/11 
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Fund 
 
 

     Page 2 of 6 

Shannon Strong Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

Leslie Tebbe-Pfister Teacher BHS General 
Fund 

.20 8/30/10 6/17/11 

Kate Walsh-Cunnane Teacher BHS General 
Fund 

.40 8/30/10 6/17/11 

LauraWest Teacher Cragmont General 
Fund 

.50 8/30/10 6/17/11 

Jean Whittlesey Teacher BHS General 
Fund 

1.00 8/30/10 6/17/11 
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CLASSIFIED EMPLOYEES 

 
NAME 

 
POSITION 

 
LOCATION 

 
BUDGET 

CLASS 
RANGE 
STEP 

 
FTE & 
SALARY 

 
FROM 

 
TO 
 

CHILD REARING LEAVE OF ABSENCE WITHOUT PAY 
Erin Kirkpatrick Instructional Specialist Berkeley High Calif. Nut. 

Network 
51/1 .40 FTE 

$23.22 hr 
2/16/10 5/10/10 

        
EXTENDED SICK LEAVE WITH 50% PAY 
Adelia Butler Instructional Assistant 

(Special Education) 
Instructional Tech. 
(After School) 

Thousand 
Oaks/King 

LRN SAFE/ 
Special Ed. 

31/4 
34/5 

.40 FTE 
$16.40 hr 
.53 FTE 
$18.57 hr 

2/1/10 2/26/10 

        
Zakiya Green School Bus Driver Transportation Transporta- 

tion 
42/4 1.0 FTE 

$22.38 hr 
11/23/09 3/17/10 

        
Linh Ling Food Service Assistant Berkeley High Child 

Nutrition 
26/5 .73 FTE 

$15.06 hr 
2/16/10 3/4/10 

        
Cassandra Powell Administrative 

Assistant 
Special 
Education 

General 
Fund 

50/5 1.0 FTE 
$27.61 hr 

2/22/10 3/12/10 

        
PATERNITY LEAVE OF ABSENCE WITH 50% PAY 
Victor Alves Storekeeper Purchasing General 

Fund 
42/5 1.0 FTE 

$22.38 hr 
2/16/10 3/26/10 

        
PERMANENT 
Maribel Coss-Perez Instructional Assistant Thousand 

Oaks 
Donations/ 
EIA 

29/5 .40 FTE 
$16.40 hr 

2/1/10   

        
Janice Johnson Instructional Assistant 

(ECE) 
King CDC Calif. State 

Pre-School 
29/5 +.07 FTE 

$16.40 hr 
1/11/10   

        
PROBATIONARY 
Rachelle Bowman Instructional Assistant 

(ECE) 
Franklin Pre-
School 

Calif. State 
Pre-School 

29/1 +.20 FTE 
$13.48 hr 

2/2/10 10/12/10 

        
Rhonda Cervantes Administrative 

Coordinator (Conf.) 
Human 
Resources 

General 
Fund 

52/1 1.0 FTE 
$24.46 hr 

2/19/10 8/18/10 

        
Jerome Crafton Instructional Tech. King After School 34/1 .43 FTE 

$15.24 hr 
2/16/10 10/26/10 

        
Johnine Hansen Instructional Specialist Rosa Parks BSEP 51/1 .20 FTE 

$23.22 hr 
2/1/10 10/11/10 

        
Eda Levenson Health Education 

Assistant 
B-Tech PUP RET 50/1 1.0 FTE 

$22.64 hr 
2/2/10 10/12/10 

        
PROVISIONAL 
Stephanie Bastos Instructional Specialist Arts Magnet Donations/ 

BSEP 
51/1 .48 FTE 

$23.22 hr 
2/8/10 6/18/10 
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CLASSIFIED EMPLOYEES 

 
NAME 

 
POSITION 

 
LOCATION 

 
BUDGET 

CLASS 
RANGE 
STEP 

 
FTE & 
SALARY 

 
FROM 

 
TO 
 

AVAILABLE SUBSTITUTES 
Lonnetta 
Alexander 

Instructional Assistant 
(Special Education) 
 

All District General 
Fund 

31/1 NTE 7.5 
hrs/day 
$14.15 hr 

2/24/10 6/18/10 

        
Sharonda Easiley Instructional Assistant 

(Special Education) 
 

All District General 
Fund 

31/1 NTE 7.5 
hrs/day 
$14.15 hr 

2/19/10 6/18/10 

        
Sharonda Easiley Instructional Tech. All District General 

Fund 
34/1 NTE 7.5 

hrs/day 
$15.24 hr 

2/19/10 6/18/10 

        
Kelli Gilmore Instructional Tech. All District General 

Fund 
34/1 NTE 7.5 

hrs/day 
$15.24 hr 

2/19/10 6/18/10 

        
Nasreen Gul Instructional Assistant 

(ECE) 
All District General 

Fund 
29/1 NTE 7.5 

hrs/day 
$13.48 hr 

1/19/10 6/18/10 

        
Gareth Payne Instructional Assistant 

(Special Education) 
 

All District General 
Fund 

31/1 NTE 7.5 
hrs/day 
$14.15 hr 

2/19/10 6/18/10 

        
Gareth Payne Instructional Assistant All District General 

Fund 
29/1 NTE 7.5 

hrs/day 
$13.48 hr 

2/5/10 6/18/10 

        
Stacy Shoals Instructional Assistant 

(Special Education) 
 

All District General 
Fund 

31/1 NTE 7.5 
hrs/day 
$14.15 hr 

1/20/10 6/18/10 

        
Wendy Teschner Instructional Assistant 

(Special Education) 
 

All District General 
Fund 

31/1 NTE 7.5 
hrs/day 
$14.15 hr 

2/23/10 6/18/10 

        
TEMPORARY/HOURLY/LIMITED TERM 
Fundisha Adero Instructional Assistant Hopkins Calif. State 

Pre-School 
29/5 1 hr/wk 

$16.40 hr 
1/17/10 6/18/10 

        
Courtney Anderson Noon Director Cragmont ARRA Stb N/A 50 total hrs 

$12.54 hr 
1/25/10 6/18/10 

        
Xavier Brown Student Worker 

(Workability) 
Berkeley High Workability 

I 
N/A 10 hrs/wk 

$8.00 hr 
2/1/10 5/31/10 

        
Djuna Elkan Student Worker Berkeley High General 

Fund 
N/A 20 hrs/wk 

$8.00 hr 
12/2/10 5/31/10 

        
Isaias Garcia Tutor Berkeley High BSEP N/A 20 hrs/wk 

$12.54 hr 
2/9/10 6/18/10 
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CLASSIFIED EMPLOYEES 

 
NAME 

 
POSITION 

 
LOCATION 

 
BUDGET 

CLASS 
RANGE 
STEP 

 
FTE & 
SALARY 

 
FROM 

 
TO 
 

Jahvante Gray Student Worker 
(Workability) 

Berkeley High Workability 
I 

N/A 10 hrs/wk 
$8.00 hr 

2/2/10 5/31/10 

        
Curtis Hayes Student Worker 

(Workability) 
Berkeley High Workability 

I 
N/A 10 hrs/wk 

$8.00 hr 
2/2/10 5/31/10 

        
Irene Leja Tutor Berkeley High 21st Century N/A 15 hrs/wk 

$12.54 hr 
2/2/10 6/18/10 

        
Amane Nara Student Worker 

(Workability) 
Berkeley High Workability 

I 
N/A 10 hrs/wk 

$8.00 hr 
2/2/10 5/31/10 

        
Christopher 
Omeara 

Student Worker 
(Workability) 

Berkeley High Workability 
I 

N/A 10 hrs/wk 
$8.00 hr 

2/2/10 5/31/10 

        
Nicole Riddick Tutor Thousand 

Oaks 
LRN SAFE N/A 5 hrs/wk 

$12.54 hr 
2/2/10 6/18/10 

        
Shamideh 
Rossoukh-Cruz 

Parent Liaison-
Bilingual 

Franklin CDC First 5 45/1 7.5 hrs/wk 
$20.00 hr 

2/8/10 6/18/10 

        
Mercedes Ruiz-
Hong 

Tutor Emerson BSEP N/A 8 hrs/wk 
$12.54 hr 

2/5/10 6/18/10 

        
Cecilia Saffarian Instructional Assistant Franklin Calif. State 

Pre-School 
29/5 2.5 hrs/wk 

$16.40 hr 
2/17/10 8/31/10 

        
Doniesha Stewart Student Worker 

(Workability) 
Berkeley High Workability 

I 
N/A 10 hrs/wk 

$8.00 hr 
2/1/10 5/31/10 

        
STIPENDS 
Sam Boal Coach 

(Basketball) 
Arts Magnet After School N/A $350.00 2/5/10 3/26/10 

        
Christopher 
Thompson 

Coach 
(Basketball) 

Thousand 
Oaks 

LRN SAFE N/A $350.00 1/11/10 3/6/10 
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BERKELEY UNIFIED SCHOOL DISTRICT

TO: William Huyett, Superintendent
FROM: Lisa van Thillo, Ed. D., Assistant Superintendent, HR
DATE: April 14, 2010
SUBJECT: Job Description – Director, Student Services

BACKGROUND INFORMATION
Our current Director of Student Services will be retiring at the end of the
2010 school year.  We are posting the position and advertising it
electronically.

Because the title of Director of Student Services can serve many different
we wish to have a clear job description that highlights the essential
duties and other responsibilities.  This position will oversee student
welfare and attendance as well as alternative secondary schools.

POLICY/CODE
None

FISCAL IMPACT
None at this time

STAFF RECOMMENDATION
Approve Job Description
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JOB DESCRIPTION

Position Title: Director of Student Services
Reports to: Assistant Superintendent of Educational Services
Function: To provide leadership and management in developing,

administering, monitoring, and evaluating student welfare
and attendance systems, guidance and discipline services,
and alternative secondary programs.

Direct Supervision of Staff
Certificated Administrators
Classified Supervisor
Office Staff

Performance Responsibilities
  1. Interpret, maintain and monitor compliance with Board policies,

administrative rules and regulations, state and federal mandates and due
process on matters of pupil personnel services, student records,
enrollment policies and notification of parents. E

  2. Coordinate the development and implementation of the School Site Safety
Plan. E

  3. Research and develop innovative alternative secondary education
programs. E

  4. Assist in compiling and submitting accurate reports as related to pupil
personnel services as required by District, state and federal regulations. E

  5. Manage data systems in areas of dropout prevention, suspensions,
expulsions and transfers. E

  6. Serve as the disciplinary issues resource to site principals. E
  7. Direct and monitor the implementation of the Universal Learning Support

System and Student Study Team (SST) processes. E
  8. Serve as compliance officer including but not limited to: Uniform

Complaints, Williams, and other District Complaints.  E
  9. Meet on a regularly scheduled basis with school-level leadership personnel

responsible for student services in the schools. E
10. Function as the hearing officer for appeals involving intra-district and

inter-district transfers and student suspensions. Hear suspension
appeals. E

11. Oversee and as necessary plan, organize, and implement all student
placements. E

12. Administer, coordinate and evaluate the various district and site level
guidance and counseling services.

13. Direct and coordinate all programs related to child welfare and attendance,
home hospital, Safe & Drug Free schools and 504. E
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14. Conduct District hearings for truancy, exclusions, and expulsions. E
15. Chair all expulsion administrative hearing panels and make presentations

to the Board.  Represent the District at the county level.  Provide training
to school site administrators. E

16. Oversee and coordinate the School Attendance Review Board (SARB)
process. E

17. Develop and supervise the implementation of procedures for the
custodianship of student records in compliance with state and federal law
and District policy. E

18. Oversee plan and interventions involving student use of alcohol, tobacco,
and other drugs.

19. Develop and maintain liaison with appropriate agencies in the community,
including police and probation departments. E

20. Direct, allocate and monitor funds in the areas of responsibilities. E
21. Work with Human Resources to make recommendations for the selection,

assignment, evaluation and transfer of personnel.
22. Do research, prepare agenda items and make presentations to the Board

of Education as assigned. E
23. Attend job-related meetings and activities including the Educational

Services Division meetings, principal meetings and other meetings as
assigned. E

24. Work cooperatively with members of the Superintendent’s Cabinet,
directors, other managers, principals and all other departments in
coordinating the functions of this position.

25. Assemble, interpret and distribute legal updates and regulations to school
sites and District Office. E

26. Develop revisions as necessary to District policies, and in-service
management team to ensure consistent implementation. E

27. Perform additional duties as assigned by the Assistant Superintendent of
Educational Services.
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BERKELEY UNIFIED SCHOOL DISTRICT

TO: William Huyett, Superintendent
FROM: Sterling Bruner, Adult School Principal
DATE: April 14, 2010
SUBJECT: Adult Education Grant:  Workforce Investment Act, Adult

Education and Family Literacy Funds

BACKGROUND INFORMATION:
The Department of Education has made Federal Adult Education and
Family Literacy Act funds available for noncompetitive grants.  For 2009-
2010, Berkeley Adult School received $452,082 from this grant, based on
School Year 2008-2009 results of standardized testing of high school
diploma, ESL and adult basic education students. The funds are used for
educational materials, staff development, testing, and data collection.
Every year the Adult School must submit a new application in order to
qualify for the funds, and this is a request for approval of the application
for School Year 2010-2011.

POLICY/CODE:
Adult Education and Family Literacy Act, P.L. 105-220

FINANCIAL IMPACT:
Approximately $452,000 based upon the number of student test
benchmarks achieved by the Adult School students.  California
Department of Education notifies each agency of their grant amount in
the fall of the school year, based on the amount of the federal grant
available for distribution to the local agencies.

STAFF RECOMMENDATION:
Approve the Adult School’s application for the 2010-2011 Adult
Education Workforce Investment Act grant.



Submitting the Application: Final Instructions for Agencies

Do not include this page with your submitted application. It is for your information only.
Review and correct any items noted below before submitting your application. 

There are no outstanding items to review.
1.

Print three copies of this application:two signed copies, at least one of which must have original signatures, to
submit to the California Department of Education (CDE), and one for your records.

2.

Your authorized agent must sign the application in these areas: 
Certification Regarding State and Federal Drug-Free Workplace Requirements, page 3-4
Certification Regarding Lobbying, page 5
Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion -- Lower Tier
Covered Transactions, page 6
Workforce Investment Act Title II Specific Assurances, page 7-8
Superintendent/CEO Certification, page 9
Community and Faith-Based Organizations must also sign page 3 of the 
Requirements for Community-Based and other Non-Profit Organizations

3.

Submit the online application to the CDE for review: click on "Wrap-Up" in the Web site menu.4.

Mail two printed and signed copies of this application to the CDE. Applications must be postmarked by April 2,
2010. Applications postmarked after the deadline will not be reviewed. Applications will not be accepted by FAX.
The CDE encourages each agency to return the application using Certified Mail, Return Receipt Requested, so
the applicant will have verification the California Department of Education received the application. 

Applications must be submitted to the following address:

Workforce Investment Act, Title II Program
Adult Education Office 

California Department of Education 
1430 N Street, Suite 4503 

Sacramento, CA 95814 

5.
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