Berkeley LEARNS Afterschool Programs 

Late Pick-Up Policy 

Berkeley LEARNS After School Programs operate Monday through Friday, from the time school is released until 6:00 PM.  All students must be picked up no later than 6:00 PM.  
After the first late pick-up you will receive a verbal and written warning. 

Each subsequent late pick-up will result in a written warning and a $10 fine per child.  If your child/children remain at the school after 6:15 p.m., there is an additional charge of $1 per child, per minute.  The fine is due upon pick-up.  
After four (4) late pick-ups have occurred, the parent/guardian will be informed that their child can no longer participate in the Berkeley LEARNS After School Program.  

This policy will be posted and included in the Parent/Guardian Handbook.
The Late Warning Form is below:  SHAPE  \* MERGEFORMAT 



I, __________________________, understand and agree to the above policy.

_____________________________


___________________

Parent/Legal Guardian Signature



Date 
LATE WARNING #_____





As stated in the Late Pick-Up Policy, parent/guardian will be given a warning when the student is picked up from the Berkeley LEARNS After School Program later than 6:00 PM.  This is your official written notice that a late pick-up has occurred. 





Your child/children, _______________________________, were picked up late from the Berkeley LEARNS After School Program on ___________________.  Please remember that the program ends promptly at 6:00 PM.  If your child is picked up late four (4) times, s/he will not be able to participate in the Berkeley LEARNS Afterschool Program.  


Thank you for your continued help, understanding, and support!











